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 VEMORANDUM FOR THE RECORD
SUBJECT: Records Management

On Fridav morning October k, and I had & chat with
of CI Staff. The object of

. T7om him of the CI memorandum which

" requests that certain financial records be retained for a period of 30

- years before destruction. In the CI Staff memorandum which is dated 8 May’
1968 to the DDP and signed by Chief, CI Staff is listed the following

', categories of financial records: (1) travel accounting records (PCS & DY)
(2) operational entertainment and expense vouchers (3) leave records (4) field

transport'atiQn records (5) personal service contracts.

briefed us on the relationship of finance records to some

" of CI Staff's investigations. He pointed out that the main objective of

"'the CI search isito determine that a certain individual i1s n a certain

- place at, e porticular time. IHe sald thet finance records are m::mmJ.MM
' §6lrce of information in this regard. le stated, therefore, that they

"would ineclude in the finance materialy -Fhey wish %o to retain for 30 years,

" 811 travel accounting records and operational and entertainment expense L
vouchers whi,’ch pertain to an individual's activities.  CI Staff is not ‘\ A

- interested in the administrative .data collected in overseas stations con=) N*’

cerning %uaz;‘oers allowances, adnfinistrative expenses and other overhead s

;. dtems.

L Under the subject of leave, he pointed out that CI Staff would settle /
" for a 1lO-year retention period of leave records on all CIA personnel who

| retire at sge 60, This will permit us to follow the GAO schedule which 5

. permits the destruction of leave records in 10 years after the person's a«( _
. petirement. He said, however, that for people who are IR retired WS- A P P
a.gel.the.t they would require that leave records be retained for 30 years .

. a8 stated in their memorandumj R

|_ﬁ'T|e,greed that he was not interested in field transportation . - |
"~ records Sowments certify to transportation of household effects, auto=: -

" mobile supplies and equipment, etc. We can, therefore, follow the GAO LR
. i gchedule on destruction of fleld transportation records which calls for ;.
destruction fowr years after the 'bru.nmactiorn, ig;oom;pleted.-ﬁ:;{f R T
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. We agreed, also, with Iz to find out where personal service
contracts are maintained other than the Office of Finance files. We
. agreed to spot check to see if they are maintained in employee 20l1's,
cm/op, and/or project files. After we have this a.dditiona.l informa.tion
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